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REQUEST FOR TRANSFER

	
	Name of Office: OSDS-PER




Name of Employee: ____________________	

DepEd Employee Number:______________	          Station Number:________

Monthly Salary: 	_______________________	          C.S. Eligibility: _________

Present Grade Assignment: ______________	          School: _______________

Date of Original Assignment: _____________

Date of Assigned in the Present School: ____________

Civil Service Status: _________________

Requesting Transfer to: _______________________________
				 (School and/or Division)

REASONS: ___________________________________________________________________________
	      ___________________________________________________________________________
	      ___________________________________________________________________________
	

	  					              _________________________
		    Date						         Employee’s Signature

									Recommending Approval:
			

									     SCHOOL HEAD
									    School Principal IIACTION TAKEN




For Planning Unit use only (please sign at the appropriate recommendation) 

This is to certify that as per EBEIS and needs assessment conducted in the school where the employee intends to transfer to:

____________________________ The employee CAN BE ACCOMMODATED.


____________________________ The employee CANNOT BE ACCOMMODATED.


Approved:

               ENGR. EDGARD C. DOMINGO, PhD, CESO V
       Schools Division Superintendent

(To be accomplished in triplicate; original to the Schools Division Superintendent; Duplicate to the School; Triplicate to the Employee)

Control No.: _________
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